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MAP PROCEDURES AND GUIDELINES

1. The purpose of the Membership Assistance Program (MAP) is to allocate funds directly to Member Clubs who deliver quality sport development programs or projects at the Participation level and below, including the community and grassroots level.
2. The desired outcomes for the MAP are as follows:
· Delivery of affordable, accessible, inclusive, safe and welcoming sport.
· Development of new or existing clubs, teams and leagues.
· Development of competition opportunities at the provincial level and below.
· Development of coaches and officials at the Participation level.
· Increase the number of athletes participating in the Saskatchewan sport system.
3. The MAP grant is funded by the Sask Lotteries Trust Fund (Trust Fund) to the SHF and is derived from the proceeds of the sale of lottery tickets in Saskatchewan. SHF MAP funding is subject to the sustainability of funding levels received from the Trust Fund.
4. Eligibility:
· Each Member Club registered with the SHF in the current AND previous year, and who meet the criteria for eligibility is entitled to apply for a MAP Grant.
· New Member Clubs will be eligible to apply for funding in their second year of membership.
· At least one club member must successfully complete “Respect in Sport” with Sask Sport at https://sasksrc.respectgroupinc.com/
5. Requirements and Conditions:
· All recipients of the MAP grant must acknowledge and publicly recognize that the MAP support received from the Sask Lotteries Trust Fund is derived from the proceeds of the sale of lottery tickets in Saskatchewan.
· Sask Lotteries must be promoted and recognized within all communications and promotions developed.  The Sask Lotteries logo, brand guidelines, key messages and promotional materials are available at https://sasklotteries.ca/funding-recognition/
· Member Clubs must deliver sport development initiatives at the Participation level, including the Provincial SHF Heritage Circuit, the Provincial Prairie Cup Series, Community Horse Competitions, and Clinics.
· Member Clubs must have a bank account.  MAP grant payouts cannot be made to an individual.
· MAP expenditures must take place within the SHF’s fiscal year for which the grant funds were approved.  No carryover of unused funds is permitted.  Retroactive funding is not permitted.
· Grants are preapproved with the understanding that funds are to be used in accordance with SHF’s MAP Policy as well as adhering to the Sask Sport MAP Guidelines and requirements of the Trust Fund. Follow-up forms and receipts must be provided before the release of funds.


Application Procedure:
· The MAP application deadline is May 1st annually. Late applications will be denied.
· Submit a “Membership Assistance Program Application & Spending Plan” from the SHF website https://saskhorse.ca/club-grants
· Applications must include a detailed spending plan outlining the project description and budget.
· Completed and signed by the Member Club President or authorized agent.
· All applications must be received in the office by May 1. 
· The completed MAP Application & Spending Plan must be submitted in PDF format to office@saskhorse.ca

Eligible Expenses:				      Ineligible Expenses:
	- Equipment purchase related to the sport (timers, jumps, arena footing, etc)
	- NO Capital Expenditures – no support for construction, upgrading, maintenance or operating of facilities or equipment

	- Expenses pertaining to Competitions, Clinics or Practices (facility rental, bathroom rentals, sound system rental, etc)
	- NO Social Events, Food and Alcoholic beverages (Barbeques, lunches, dances, banquets, participant meals, etc)

	- In-Province Travel
	- NO Out-of-Province Travel

	- Administration Expenses (auditor fees, insurance, advertising, etc)
	- NO Subsidization of full-time employee wages

	- Promotional Items and Marketing
	- NO Research projects or feasibility studies

	- Prizes/Medals/Ribbons
	- NO Cash prizes

	- Cattle rental & transportation
	- NO Feed or bedding for horse or cattle

	- Coach/official/volunteer/clinician Meals/accommodations
	- NO Expenditures that are covered by other grant funding.  Two different grant sources cannot be used to pay the same dollar expense, whether those grants come from SaskSport, the Trust Fund, or any other grant provider

	- Coaches and Officials’ Development
	- NO Excellence level sport development

	
	- NO Debt repayment

	
	- NO Non-program specific equipment

	
	- NO Payment of money returns owed to SHF

	
	-NO Other expenses that the Trust Fund or SHF may deem inappropriate



If a Member Club is unsure about the eligibility of a MAP expenditure, it is recommended they contact the office at 306-780-9244 or office@saskhorse.ca



Approval Process:
· All applicants will be notified by email following the convening of the SHF Grants Committee.
· The amount of MAP Grant to be available to each Member Club will be determined by the number of applications received and total funding granted by Saskatchewan Lotteries Trust Fund.

Follow Up Procedure:
· The MAP Follow-Up deadline is October 31st annually. Late Follow-Up Reports will be denied.
· Follow-Up forms will be e-mailed with the pre-approval notification by the end of June.
· You can find a copy of the Follow-Up Report form at https:/saskhorse.ca/club-grants
· Must be completed in full and signed by the Club President or authorized agent.
· Documentation must be submitted in PDF format with the Follow-Up Report form.
· Documentation (receipts) to verify expenditures should include:
· Name of recipient (person or business) of the funds
· Describe goods or services provided for payment
· Disclose the amount of payment
· Include the date goods or services provided (MUST be within the grant year)
· Include 3rd party verification (supplier logo on invoice, signature of the recipient on an expense claim, or in the rare case where there is no other backup documentation, a copy of the cheque with the bank clearing stamp on the back)

NOTE: Legible copies of documents for financial accountability (i.e. receipts, cancelled cheques, invoices, expense claims, etc.) are acceptable.  Original documents are not necessary for submission to the SHF but should be maintained by the Member Club submitting the MAP grant follow-up report.

If a member club does not have enough receipts to meet the amount of the pre-approved grant, they can still submit their total receipts and will only receive a MAP grant amount of the receipts that are submitted.

The completed MAP Follow-up Reports form and financial documentation must be submitted to office@saskhorse.ca

Payment:
· Payment will be made by cheque to the club from the SHF upon satisfactory review of the Follow-up Report and receipts.
· Cheques will be mailed out.

If you have any questions pertaining to the MAP Application, MAP Follow-up Report, Eligible/Ineligible Expenses or Payment, please contact the Saskatchewan Horse Federation at office@saskhorse.ca or 306-780-9244.
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